
INTERNSHIP OPPORTUNITY 
Position: Program Support Intern 
Organization: The Circle on Philanthropy and Aboriginal 
Peoples in Canada  
Location: Toronto preferred 
Details: 15 hours per week (flexibility around scheduling) 
Extended Date: August 9, 2012  

 

Description: The Circle on Philanthropy and Aboriginal Peoples in Canada is hosting a 
program support internship opportunity. The internship lasts six months and will be a minimum 
of 15 hours per week, with flexibility around scheduling. A small stipend will be provided, as well 
as a supportive work environment and the opportunity to be part of a dynamic and innovative 
initiative focused on Aboriginal education and land-based rights. 

The Circle (www.philanthropyandaboriginalpeoples.ca) is an open network committed to 
promoting giving, sharing, and philanthropy in Aboriginal communities across the country.  

Application Requirements: Applicants with backgrounds in political science, Aboriginal 
studies, environmental studies, education, communications, development, charitable sector are 
encouraged to apply for this internship position. Successful candidates will be self-motivated, 
flexible, and detail-oriented. The internship requires a strong knowledge of online 
communications vehicles, including social media. Receptiveness and ability to work with diverse 
audiences is vital. 

Responsibilities of the program support intern include research; sourcing content for and writing 
newsletters; organizing events such as webinars, conferences and workshops; updating and 
working with wordpress website; responding to inquiries and supporting member services; 
supporting other projects as needs arise; and performing other administrative duties as required. 

In return, you will receive the chance to learn about and be immersed in a new initiative focused 
on strengthening the level, innovation, and community reach of financial and human 
investments in Aboriginal communities across the country. You will have the rare chance to 
connect with private foundations, public foundations, community foundations, corporate 
foundations, corporate grantmakers, public service grantmakers, aboriginal trusts, funder affinity 
groups, individual philanthropists, and Aboriginal peoples organizations from across Canada. 

A complete application will consist of:   
1. A CV outlining relevant experience  , 
2. One sample of writing (article or creative piece), 
3. A cover letter describing why you would be a good fit for this position. 

 
The application deadline is August 24, 2012. Thank you for your interest. Those selected for 
an interview will be contacted. Only emailed applications are accepted. Applications should be 
sent to elisa@circleonphilanthropy.ca. 


